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Firm Name: _______________________________________________________        Timekeeper: __________________ 

	DATE
	CASE NAME
	SERVICES PERFORMED
	TIME
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Time Increments:

     
 .1  = 6 minutes 

 .2  = 12 minutes

 .3  = 18 minutes

 .4  = 24 minutes

 .5  = 30 minutes

 .6  = 36 minutes

 .7  = 42 minutes

 .8  = 48 minutes

 .9  = 54 minutes
1.0 = 60 minutes

Common Abbreviations:
ATT

Attorney

CC

Conference with client

DEC

Declaration

DEPO

Deposition

DOC

Documents 

INFO

Information

LT

Letter to

LTC

Letter to Client

RES

Research

REV

Review of



PREP

Preparation of 

TCW

Telephone Call with Client

*Note:  abbreviations can be customized to your firms’ standards
PHONE:  (619) 238-5583


FAX: (619) 238-5584


1-800-958-2455
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